TONG CUC THUE CONG HOA XA HQI CHU NGHIA VIET NAM

CUC THUE TP HA NOI Doc 1ap - Tu do - Hanh phiic
Sé:~ 7850/CT-TNCN Ha Ng¢i, ngay 02 thang 03 nam 2015
Vv huong dan QTT TNCN nam 2014 va
cap MST cho NPT

Kinh giri: - Cac phong thugc Cuc Thué;
- Cac Chi cuc Thue quan, huyén, thi xa.

Viéc quyét toan thué Thu nhdp cd nhan (QTT TNCN) nim 2014 va cép ma sd thué
(MST) cho nguoi phu thudc (NPT) thyc hién theo cic van ban dudi day:

- Luat Thué thu nhép cd nhan; Luat stra ddi, bd sung mot s6 diéu cua Luét Thué thu nhap
c4 nhan; Nghi dinh s6 65/2013/ND-CP ngay 27/6/2013, Nghi dinh s 91/2014/ND-CP ngay
01/10/2014 cua Chinh phi; Thong tu sé 111/2013/TT-BTC ngay 15/8/2013, Thong tu sd
119/2014/TT-BTC ngay 25/8/2014, Thong tu sé 128/TT-BTC ngay 05/9/2014, Théng tu sd
151/2014/TT-BTC ngay 10/10/2014 cia Bo Tai chinh va cic van ban huéng dan;

- Luat Quan 1y thué, Luat sira doi, b sung mot s diéu ctiia Luat Quan 1y thué sé; Nghi
dinh sb 83/2013/ND-CP ngay 22/7/2013 ctia Chinh phu; Théng tu sé 156/2013/TT-BTC ngay
06/11/2013, Thong tu sé 80/2012/TT-BTC ngay 22/5/2012 cia BO Tai chinh va céc van ban
huéng dan;

- Quy trinh hoan thué ban hanh kém theo Quyét dinh s6 905/QD-TCT ngay 01/7/2011
cua Tong cuc truong Tong cuc Thué va cong vin s 3228/TCT-KK ngay 12/8/2014 vé viéc sira
dbi, bd sung mot sd diém tai quy trinh hoan thué;

- Quy trinh quan ly dang ky thué ban hanh kem theo Quyét dinh sé 329/QD-TCT ngay
27/3/2014 ctia Tong cuc trudng Tong cuc Thué.

Dé dam bao thuc hién théng nhét theo quy dinh cta phdp luat, Cuc Thué luu ¥ mot sb
noi dung moéi, ndi dung can luu y trong QTT TNCN va cip MST NPT; phén cong cdc
Phong/Dai (thudc Chi Cuc Thue) t6 chirc thuc hién QTT TNCN nam 2014 cap MST NPT theo
chtrc nang, nhiém vu ciia cdc Phong/Doi va yéu ciu cta cong tic quyét toan thué (QTT) nhu
sau:

_ PHAN I: CHINH SACH, THU TUC THUE VA UNG DUNG CONG NGHE
THONG TIN:

I. POI TUQNG QUYET TOAN THUE TNCN
1. Pdi véi to chirc, ca nhan tra thu nhap

1.1. T chirc, c4 nhén tra thu nhap thudc dién chiu thué thu nhap cd nhan (TNCN) khong
phan biét c¢6 phét sinh khau trir thué hay khong phat sinh khau trir thué c6 trach nhiém khai QTT
va QTT thay cho cd nhin c6 uy quyén. Truong hop td chirc, cd nhan khong phat sinh tra thu
nhap trong nam 2014 thi khong phai khai QTT TNCN.

1.2. T6 chirc tra thu nhép chia, tich, hop nhit, sdp nhap, chuyén dbi, giai thé hodc phé
san theo quy dinh ctia Luat Doanh nghiép thi phai QTT d6i voi sb thué TNCN da khau trir chdm
nhat 13 ngay thir 45 ké tur ngay c6 quyét dinh vé viéc chia, tich, hop nht, sap nhap, chuyén dbi,
gii thé, hodc phd san va cap chung tir khau trir thué cho ngudi lao dong dé 1am co so cho ngudi
lao dong thuc hién QTT TNCN. Riéng to chirc, ¢4 nhan tra thu nhap giai thé, chdm dut hoat
d6ng c6 phat sinh tra thu nhap nhung khéng phat sinh khau trir thué thi t6 chirc, c4 nhan tra thu
nhap khong thwe hién QTT TNCN, chi cung cip cho co quan thué (CQT) danh sach ca
nhan di chi tra thu nhép trong nim (néu c¢6) theo Miu 25/DS-TNCN ban hanh kém theo

Cdng ty Tw Van va K& Todn Ddng Duong
[a] 60/1 Tén That Tung, P.B&n Thanh, Q.1, HCMC
[t] 0916 129 130 [w] dongduong.net



Thong tw s6 151/2014/TT-BTC cua Bo Tai chinh cham nhat 1a ngay thir 45 ké tir ngay c6 quyét
dinh vé viéc giai thé, cham dut hoat dong.

Trudng hop sau khi t6 chirc lai doanh nghi¢p (chia, tach, hop nhét, sip nhap, chuyén
doi), nguoi lao dong dugc diéu chuyen tir to chuc cii dén td chirc méi (to chire duoc hinh thanh
sau khi to chirc lai doanh nghiép), cudi nim ngudi lao dong c6 uy quyén quyét todn thué thi t6
chirc méi phai thu lai ching tur khau trir thué TNCN do t6 chire cii da cap cho nguoi lao dong dé
1am cin cir tong hop thu nhap, sé thué da khau trir va QTT thay cho ngudi lao dong.

2. Poi v6i ca nhan truc tiép quyét toan thué

2.1.Ca nhén cu trd ¢6 thu nhap tu tién luong, tién cong; thu nhap tir kinh doanh c6 trach
nhiém khai QTT néu c6 sb thue phai ndp thém hodc c6 sb thué nop thira dé nghi hoan hoéc bu
trir thué vao ky khai thué tiép theo hodc cd nhan cu trd la nguoi nude ngoai két thiic Hop dong
lam viéc tai Viét Nam khai quyét todn thué voi co quan thué truéce khi xudt canh trir cdc truong
hop sau:

- Ca nhan c6 so thué phai ndp nhd hon s6 thué da tam ndp ma khéng cé yéu cau hoan
thué hoac bu trur thué vao ky sau.

- Ca nhan, hd kinh doanh c6 thu nhép tir kinh doanh di thwe hién ndp thué theo
phwong phap khoan.

- C4 nhan, ho gia dinh chi ¢ thu nhap tir viéc cho thué nha, cho thué quyén sir dung dét
da thyc hién ndp thué theo ké khai tai noi c6 nha, quyén st dung dat cho thué.

- C4 nhan c6 thu nhap tir tién lwong, tién cong ky hop ddng lao dong tir 03 thang trd 1én
tai mot don vi ma c6é thém thu nhap vang lai & cdc noi khic binh quan thidng trong ndm khong
qud 10 triéu dong da duoc don vi tra thu nhap khau trir thué tai ngudn theo ty 16 10% néu khong
c6 yéu cau thi khéng QTT dbi véi phan thu nhap nay.

- C4 nhan c6 thu nhap tir tién lwong, tién cong ky hop déng lao dong tir 03 thang trd 1€n
tai mOt don vi ma c6 thém thu nhép tir cho thué nha, cho thué quyen sir dung dat c6 doanh thu
binh quén thang trong ndm khoéng qua 20 tri¢u ddng da nop thué tai noi c6 nha cho thué, ¢
quyén sir dung dét cho thué néu khong c6 yéu cau thi khong QTT dbi véi phan thu nhap nay.

- ’Ca nhan la} dai 1y bao hiém, dai 1y x4 s, ban ha,mg da cz}p da dwoc to chirc tra thu
nhap khau trir thue thu nhap ca nhan thi khéng QTT doi véi phan thu nhip nay.

2.2. C4 nhan cu trd c6 thu nhdp tir chuyén nhuong ching khodn, cubi nim néu cé yéu
cau ap dung thué suit 20% trén thu nhép tinh thué thi thuc hién khai QTT truc tiép véi co quan
thué. Trudng hop cd nhan chuyén nhuong chimg khodn di nop thué theo thué suét 0,1% trén gid
chuyén nhuogng chimg khoén timg 1an ma khong c6 yéu cu xic dinh lai s6 thué TNCN theo
thué suit 20% thi khong phai QTT.

3. Vé viée tiy quyén quyét toan thué
3.1. Trwong hop iy quyén quyét toan thué

a) C4 nhan c6 thu nhap tir tién luong, tién cong tiy quyén cho td chic, cd nhan tra thu
nhap QTT doi véi phan thu nhap do t6 chiic, cd nhan tra trong cac truong hop sau:

- Ca nhan chi c6 thu nhép tur tién luong, tlen cong ky hop dong lao dong tir 03 thang tro
1én tai mot to chirc, cd nhan tra thu nhap va thuc té dang 1am viéc tai d6 vao thoi diém uy quyén
QTT, ké ca trudng hop khong 1am viée di 12 thang trong nam.

Truong hop t6 chirc, c4 nhan tra thu nhap thuc hién viée to chirc lai doanh nghiép (chia,
tach, hop nhét, sap nhap, chuyén ddi) va nguoi lao dong duoc diéu chuyen tir to chirc cii dén t6
chitc méi (t6 chire duoc hinh thanh sau khi t6 chirc lai doanh nghiép), néu trong ndm nguoi lao
dong d6 khong c6 thém thu nhap tir tién luong, tién cong, thu nhap tir kinh doanh tai mot noi
nao khdc thi cling dugc uy quyén QTT cho t6 chirc méi.
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- C4 nhan c6 thu nhap tir tién lwong, tién cong ky hop dong lao dong tir 03 thang trd 1én
tai mot don vi, dong thdi c6 thu nhap vang lai & cdc noi khdc binh quan thing trong nim khong
qua 10 tri¢u ddng da duoc don vi tra thu nhap khiu trir thué theo ty 1¢ 10% néu c4 nhan khong
c6 yéu cau QTT dbi véi thu nhap vang lai thi duoc uy quyen QTT tai t6 chuc tra thu nhap ky
hop ddng lao dong tir 03 thang tro 1én. Néu cé nhan c¢6 yéu cau QTT dbi v6i thu nhap vang lai
thi c4 nhan truc tlep QTT vdi CQT.

Vi du 1: Nam 2014, Ong E c¢6 thu nhap tir tién luong, tién cong theo hop ddng lao dong
trén 03 thang tai Cong ty A, dong thoi c6 thu nhap tir hop dong dich vu voi 02 cong ty khdc 1a
Cong ty B, Cong ty C. Tai Cong ty B c6 thu nhép 1a 24 triéu dong da khau trir thué 10%. Tai
cong ty C ¢6 thu nhép 1a 30 triéu déng da khau trir thué 10%. Nhu vay thu nhap ving lai binh
quén thang trong nim 2014 ciia Ong E nhé hon 10 triéu ddng (24 triéu ddng + 30 triéu dong) :
12 thang = 4,5 triéu ddng/thdng), néu Ong E thudc dién phai QTT va khong ¢ yéu cau QTT ddi
v6i thu nhap véng lai thi Ong E uy quyén QTT nam 2014 cho Céng ty A. Cong ty A chi QTT
thay Ong E d6i v6i phan thu nhap do Céng ty A tra.

- C4 nhan c6 thu nhap tir tién luong, tién cong ky hop dong lao dong tir 03 thing tro 1én
tai mot don vi, dong thoi ¢ thém thu nhap tir cho thué nha, cho thué quyén st dung dat c6
doanh thu binh quén théng trong nim khong qud 20 triéu dong da nop thué TNCN tai noi c6
nha, c6 quyén str dung dét cho thué néu khong c6 yéu cau QTT dbi v6i thu nhap tir cho thué nha,
cho thué quyén sir dung dat thi dwoc ay quyén QTT tai t6 chirc tra thu nhap ky hop dong lao
dong tir 03 thang tro 1én. Néu cd nhan 6 yéu cau QTT dbi voi thu nhép tir cho thué nha, cho
thué quyén sir dung dat thi cd nhén tryc tiép QTT véi CQT.

Vi du 2: Niam 2014, Ong E c6 thu nhép tir tién luong, tién coéng theo hop ddong lao dong
trén 03 thang tai Cong ty A, dong thoi ¢ thu nhap tir cho thué nha véi thoi han cho thué 1a 08
thang, doanh thu cho thué 1a 25 triéu déng/thdng va di ndp thué tai noi cho thué. Nhu vay,
doanh thu cho thué nha binh quén thang trong nim 2014 ctua Ong E nh6 hon 20 triéu dong ((8
thang x 25 tri¢u ddng/thang) : 12 thang = 16,6 triéu ddng/thang), néu ong E thudc dién phai
quyet todn thué va khong c6 yéu cau QTT dbi v6i phan thu nhap tu cho thu€ nha thi Ong E uy
quyén cho coéng ty A QTT thay. Cong ty A chi QTT thay cho Ong E ddi véi phan thu nhép do
Cong ty A tra.

b) C4 nhan iy quyén cho to chirc, c4 nhan trd thu nhip QTT thay theo mu s6 04-
2/TNCN ban hanh kém theo Thong tu s6 156/2013/TT-BTC cua B¢ Tai chinh, kem theo ban
chup héa don, ching tir chtrng minh déng goép tur thién, nhan dao, khuyén hoc (néu co).

3.2. Truong hop khong iy quyén quyét toan thué

- C4 nhan dam bao diéu kién duoc uy quyén cho t6 chtrc, cd nhan tra thu nhap quyét todn
thué theo hudng dan tai diém 3.1 néu trén nhung da dugc to chirc, ca nhan tra thu nhap cap
ching tu khau trir thué TNCN thi khong ty quyén QTT cho t6 chirc, cd nhan tra thu nhap (trtr
trudng hop td chirc, cd nhan tra thu nhap da thu hdi va hiy ching tir khiu trir thué da cip cho cd
nhan).

- C4 nhén c6 thu nhap tir tién luong, tién cong khong dam bao diéu kién duoc iy quyén
cho t6 chuc, ¢ nhén tra thu nhap QTT theo huong dan tai diém 3.1 néu trén, nhung thudc dién
phai QTT TNCN theo quy dinh thi tryc tiép QTT voi CQT trén toan b thu nhép phit sinh trong
nim, cu thé mot sd trudng hop khéng ty quyén QTT TNCN nhu sau:

+ Cd nhén chi c6 thu nhép vang lai da khau trir thué theo tyle 10% (ké ca truong hop c6
thu nhap vang lai duy nhat tai mdt noi) thi c4 nhan khong uy quyén QTT.

+ Cé nhén ¢6 thu nhap tir tién luong, tién cong ky hop dong lao dong tir 03 thang trd 1én
tai mot don vi, dong thoi ¢6 thu nhdp véng lai chwa khau trir thu¢ (bao gom truong hop chua dén
muc khau trir va da dén muc khau trir nhung khong khau trur) thi cd nhan khong uy quyén QTT.
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Vi du 3: Nam 2014, Ong E ¢6 thu nhap tir tién luong, tién cong theo hop ddng lao dong
trén 03 thang tai Cong ty A, dong thoi c6 thu nhéap tir hop dong dich vu véi 02 cong ty khic 1a
Cong ty B, Cong ty C. Tai Cong ty B c6 thu nhép 1a 10 triéu dong da khau trir thué 10%. Tai
Cong ty C c6 thu nhap 1a 1,5 tricu df)ng chua dén muc khau trir thué. Nhu vay, trong nam 2014
Ong c6 mot khoan thu nhap chua khiu trir thué, neu Ong E thudc dién QTT thi Ong E khong uy
quyén quyet todn tai Cong ty A, ma truc tlep quyet todn voi co quan thué.

- C4 nhan vira ¢6 thu nhap tir tién luong, tién cong ky hop dong lao dong tir 03 thang trd
1én tai mdt don vi; vura c¢6 thu nhap vang lai & cac noi khac binh quan thidng trong ndm khong
qud 10 triéu ddng dd khéu trir thué; vira c6 thu nhép tir cho thué nha, cho thué quyén sir dung dét
¢6 doanh thu binh quén thang trong nim khéng qud 20 triéu dong dd ndp thué TNCN tai noi cho
thué thi khong ty quyén cho t chtrc, ¢4 nhn tra thu nhap QTT.

Vi du 4: Niam 2014, Ong E c6 thu nhép tir tién luong, tién coéng theo hop ddng lao dong
trén 03 thang tai Cong ty A, déng thoi c6 thu nhap vang lai va cho thué nha. Doanh thu tir cho
thué nha binh quén thdng trong nam 2014 dudi 20 triéu dong di ndp thué tai noi cho thué. Nhu
vay, néu Ong E thudc dién phai QTT thi khong ity quyén QTT cho Cong ty A ma tryc tiép QTT
v6i CQT.

3.3. Truong hop diéu chinh sau khi di iy quyén quyét toan thué

C4 nhan sau khi da ty quyén QTT, t6 chirc, c4 nhan tra thu nhap da thuc hién QTT thay
cho c4 nhan, néu phit hién cd nhan thuge dién truc tiép QTT véi CQT thi td chirc, c4 nhan tra
thu nhap khong diéu chinh lai QTT TNCN, chi cap chung tur khau trir thué cho cd nhén theo sb
quyet todn va ghi vao goc dudi bén trai cua chimg tur khau trir thué noi dung: “Céng ty ... da
quyét todn thué TNCN thay cho Ong/Ba .. . (theo iy quyén) tai dong (sé thir tir) ... ciia Phu luc
Bdng ké 05-1/BK-TNCN” dé c4 nhan truc tlep QTT voi CQT.

II. CAN CU TINH THUE TNCN
1. Thu nhap chiu thué

Thu nhdp chiu thué dugc xéc dinh theo huéng dén tai Thong tu s6 111/2013/TT-BTC
ngdy 15/8/2013; Thong tu s& 119/2014/TT-BTC; Théng tu s6 151/2014/TT-BTC cia Bo Tai
chinh.

Mot $6 ndi dung can luu y: Ddi voi khoan tién nha &, dién, nudc va cac dich vu kem theo
(néu ¢6) khong bao gom: khoan loi ich vé nha ¢ do ngudi str dung lao dong xay dung, cung cip
micn phi cho nguoi lao dong lam viéc tai khu cong nghiép; nha ¢ do nguoi sir dung lao dong
xdy dung tai khu kinh té, dia ban c6 diéu kién kinh té xa hoi khé khan, dja ban c6 diéu kién kinh
té dac biét kh khan cung cp mién phi cho ngudi lao dong.

Cic khoan phu cap, trg cap khong tinh vao thu nhap chiu thué dugc téng hop tai Danh
muc tong hop cdc khoan phu cap, trg cap do co quan nha nudc c6 thim quyén ban hanh lam co
s xdc dinh thu nhdp chiu thué TNCN tir tién luong, tién coéng, ban hanh tai cong vin sb
1381/TCT-TNCN ngay 24/4/2014 ciia Tong cuc Thué.

Déi véi thu nhap khong bao gom thué TNCN phai quy déi thanh thu nhap c6 thué TNCN
duoc thyc hién theo hudng dan tai khoan 4, Bi¢u 7, Thong tu s6 111/2013/TT-BTC cua B Tai
chinh.

Truong hop nguoi s dung lao dong dp dung chinh séch tién thué gia dinh, tién nha gia
dinh thi thyuc hién viéc quy ddi cho ca nim 2014 theo huéng dan tai cong vin sb 12495/BTC-
TCT ngay 06/9/2014 ctuia B Tai chinh.

2. Thu nhép tinh thué binh quén thang

Khi thyc hién QTT ndm thi thu nhAp tinh thué binh quan théng dugc x4c dinh bang tong
thu nhap ca nam (12 thang) trir (-) tong cac khoan giam trir ctia ca nam sau d6 chia cho 12 thang.
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3. Cac khoan giam trir

Cac khpén gi‘ém trir du’qg trtr vao thu nhap chiu thué cia c4 nhan trude khi xdc dinNh thu
nhdp tinh thué tur tién luong, tién cong, thu nhap tir kinh doanh thuc hién theo hudng dan tai
Diéu 9 Thong tu s6 111/2013/TT-BTC cua B Tai chinh. Mot s6 ndi dung can luu y:

3.1. Vé viéc tinh giam trir gia canh cho ban than

Truong hop trong ky tinh thué cd nhan cu trd chua tinh giam trir gia canh cho ban thin
hodc tinh giam trir gia canh cho ban than chua du 12 thang thi dugc tinh du 12 thang néu thyc
hién quyét todn thué theo quy dinh. Riéng dbi voi cd nhan cu trd 13 ngudi nude ngoai thi viée
tinh gidm trir gia canh thyc hién theo hudng dan tai tiét c.1.2, diém c, khoan 1, Diéu 9 Thong tu
s6 111/2013/TT-BTC cua Bo Tai chinh.

Vi du 5: Gia sir ong G ngudi Viét Nam tir thang 01/2014 dén thang 6/2014 khong c6 thu
nhap tir tién luong, tién cong. Tir thang 7/2014 dén thang 12/2014 6ng G ¢ thu nhap tir tién
luong, tién cong do ky hop dong lao dong khong ky han dé 1am viéc tai Cong ty Y thi trong nim
2014 6ng G duogc tinh giam trir gia canh cho ban than tir thdng 7/2014 dén hét thang 12/2014
(twong mg véi thang c6 phat sinh thu nhap). Néu 6ng G thyc hién quyét todn (iy quyén quyét
toan hoic truc tiép quyét toan v6i CQT) thi éng G dugc tinh giam trir cho ban than du 12 thang.

3.2. Vé viéc tinh giam trir gia canh cho nguwdi phu thude

~ Vige giam trir gia canh cho NPT ma nguoi nop thué (NNT) c6 nghia vu nudi dudng dugc
tinh k& tir thang c6 phat sinh nghia vy nu6i dudng theo hudng dan tai Thong tw s6 111/2013/TT-
BTC ctua Bo Tai chinh, mot s6 ndi dung can luu y:

_ - NPT da dang ky va c6 day du ho so ching minh NPT theo quy dinh tai diém g, khoan
1, Biéu 9 Thong tu s6 111/2013/TT-BTC cua B Tai chinh thi dwge tinh gidm trir gia cidnh
trong nam 2014, ké ca trwong hop NPT chwa dwge CQT cap MST.

- Truong hop NNT ding ky giam trir NPT sau thoi diém thuc té phét sinh nghia vu nudi
dudng nhung tai Mau s6 16/DK-TNCN khai “thoi diém tinh giam trir” dtng véi thoi diém thyc
té phat sinh nghia vu nudi dudng thi khi QTT TNCN duoc tinh lai theo thuc té phat sinh nghia
vu nudi dudng ma khong phai dang ky lai.

- Truong hop NNT ding ky giam trir NPT sau thoi diém thuc té phét sinh nghia vu nudi
dudng va tai Mau s6 16/DK-TNCN khai “thoi diém tinh giam trir” sau thoi diém thyc té phat
sinh nghia vy nudi dudng, néu c4 nhan thudc dién phai QTT thi khi QTT dé dugc tinh lai theo
thyc té phat sinh, c4 nhan dang ky lai tai Mau s6 16/DK-TNCN ban hanh kém theo Thong tu s6
156/2013/TT-BTC ctia Bo Tai chinh va giri kém theo ho so QTT.

Vi du 6: Gia st thang 3/2014 ba K sinh con, thang 6/2014 ba K dang ky giam tru gia
canh choNPT, tai Mau 16/DK-TNCN ba K khai chi tiéu “thoi diém tinh giam trir” 13 théng
3/2014 thi trong nam ba K dwoc tam tinh giam trir gia canh cho NPT ké tir thang 6/2014, khi
quyét todn ba K dugc tinh giam trir gia canh cho NPT tir thang 3/2014 dén hét thang 12/2014 ma
khong phai dang ky lai.

Vi du 7: Gia stir thang 3/2014 ba K sinh con, thang 6/2014 ba K dang ky giam trir gia
canh cho NPT, tai Mau 16/DK-TNCN ba K khai chi tiéu “thoi diém tinh giam tru” la thang
6/2014 thi trong nim ba K duoc tam tinh giam trir gia canh cho NPT ké tir thang 6/2014, khi
quyét toan dé duoc tinh lai theo thyc té phét sinh tir thang 3/2014 thi ba K phai dang ky lai theo
thue té phat sinh tai Mau s6 16/DK-TNCN ban hanh kém theo Thong tu sé 156/2013/TT-BTC
cua Bo Tai chinh va gtri kem theo ho so QTT.

- Trudng hop NNT chua tinh giam trir gia canh cho NPT trong nam tinh thué thi duoc
tinh giam trir gia canh cho NPT ké tir thdng phat sinh nghia vu nudi dudng khi NNT thyc hién
QTT va di khai ddy du théng tin NPT vao mau phu luc Bang ké 05-3/BK-TNCN.
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- Trudng hop NNT c¢6 phét sinh nghia vu nudi dudng d6i voi NPT khédc hudng dan tai
tiét d.4, diém d, khoan 1 Diéu 9 Thong tu s6 111/2013/TT-BTC (nhu: anh, chi, em rudt; éng, ba
ndi ngoai; cd, di...) thi thoi han dang ky giam trir gia canh cham nhat 1a ngay 31/12/2014, néu
dang ky giam trir gia canh qud thoi han néu trén NNT khong dugc giam trir gia canh d6i véi
NPT d6 cho nam 2014.

3.3. Piéu kién dé xac dinh nguwoi khuyét tat, khong c6 kha ning lao dong 1a NPT

Nguoi khuyét tat, khong c6 kha nang lao dong theo hudng dan tai tiét d.1.1, diém d,
khoan 1, Diéu 9 Thong tu s6 111/2013/TT-BTC cuia B0 Tai chinh la nhiing nguoi thude dién
diéu chinh ciia phap luat vé nguoi khuyét tat, nguoi mac bénh hiém ngheo va khong c6 kha nang
lao dong. Bénh hiém ngheo duoc dp dung theo Danh muc ban hanh keém theo coéng vin sb
16662/BTC-TCT ngay 02/12/2013 ciia B Tai chinh trong khi chd hudng din chinh thirc bang
van ban ciia Bo Y té.

III. THU TUC, HO SO QUYET TOAN THUE TNCN
1. Ho so khai quyét toan thué

H{ so khai QTT TNCN ndm 2014 thyc hién theo huéng dan tai diém b.2, khoan 1; diém
b.2, khoan 2; diém b.2, khoan 5 Diéu 16 Thong tw s6 156/TT-BTC; Thong tw s 119/2014/TT-
BTC va Thong tu s6 151/2014/TT-BTC cua Bg Tai chinh. Mot s6 ndi dung can luu y:

- Truong hop t6 chirc tra thu nhap khong cp chimg tir khiu trir thué cho c¢d nhan do to
chure tra thu nhap da cham dut hoat dong thi CQT cén ctr co s¢ dit li¢u cua nganh thué dé xem
xét xu 1y ho so QTT cho ¢4 nhan ma khong bat budc phai cé chiig tur khau trur thué.

- Truong hop NNT bi mét ching tir khau trir thué (lién giao cho NNT) thi NNT ¢6 thé sir
dung ban chup chung tir khéu trir thué (lién Iuu tai to chic chi tra thu nhap) dé chirng minh )
thué thu nhép da khau trir, da tam ndp trong nam khi hoan thué, QTT. CQT nhén hd so ¢6 trach
nhiém d6i chiéu ching tir khau trir thué NNT cung cp voi cdc thong tin trén hé thong dir liéu
nganh thué va mot sd tai lidu khac lién quan khi giai quyét ho so hoan thué, QTT cho NNT.

- T6 chirc, cd nhan tra thu nhap khai day du (100%) s6 luong NPT da tinh giam trir trong
nam 2014 vao Phy luc Bang k& 05-3/BK-TNCN kem theo ho s0 QTT TNCN dé 1am co s cap
MST cho NPT. Déi v6i to chire, ca nhan tra thu nhap ¢6 s6 lwong NPT 16n hoic co yéu cau
dugc cap truéec MST NPT c6 thé guri thong tin vé NPT truédc khi guri hé so quyét toan. Co
quan thué c6 trach nhiém hd trg dé don vi c6 thé gui trudce thong tin vé NPT. Khi giri ho so
QTT nim 2014, tai Phu luc Bang ké 05-3/BK-TNCN t6 chitc, ca nhén tra thu nhap khong
phai khai lai thong tin nhitng NPT da dwoc cAp MST do giri truéc ma chi khai thong tin
cua nhirng NPT con lai da tinh giam trir trong nam 2014 .

2. Noi ndp hd so quyét toan thué
2.1. Déi véi té chirc, ca nhén tra thu nhap

Theo huéng dan tai khoan 1 Diéu 16 Thong tu s6 156/2013/TT-BTC ctia B Tai chinh
thi noi ndp ho so QTT TNCN doi v6i t6 chire, cd nhén tra thu nhép nop cho CQT quan 1y truc
tiep, cu thé:

- Térchfrc, ca nbﬁn trd thu nhap la co s& san xuét, kinh doanh nop hd so khai thué tai
CQT tryc ti€ép quan ly t6 chirc, ca nhan.

- Tb chuc tra thu nhdp la co quan Trung vong; co quan thuQc, truc thudoc By, nganh,
UBND cap tinh; co quan cap tinh ndp ho so khai thué tai Cuc Thué noi t6 chic déng tru s&
chinh.

- T4 chirc tra thu nhap 1a co quan thudc, truc thuéc UBND cap huyén; co quan cip huyén
ndp ho so khai thué tai Chi cuc Thué noi t6 chirc dong try s¢ chinh.
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- T6 churce tra thu nhap la cdc co quan ngoai giao, td chirc qudc té, van phong dai dién cua
cac to churc nudc ngoai ndp ho so khai thué tai Cuc Thué noi té6 chitc dong tru s¢ chinh.

2.2. P6i v6i ca nhan cw tri c6 thu nhap tir tién lwong, tién cong

Theo huéng dén tai diém c.2.1, khoan 2, Diu 16 Thong tur s6 156/2013/TTOBTC; diém
b, khoan 4, Diéu 1 Thong tu so 119/2014/TT—BTC cﬁa‘B(} Tai chinh thi noi ndp ho so quyét
todn cua cd nhan cu trd ¢6 thu nhap nhap tur tién luong, tién cong nhu sau:

- C4 nhén c6 thu nhap tir tién luong, tién cong tryc tiép khai thué trong nam thi noi ndp
ho so quyét todn thué 1a Cuc Thué noi cd nhan ndp ho so khai thué trong nam.

- C4 nhan c6 thu nhap tir tién lvong, tién cong tir hai noi trd 1én thude dién tw QTT thi
noi ndp ho so QTT thué nhu sau:

+ C4 nhan da tinh giam tru gia canh cho ban than tai t6 chirc, c4 nhan tra thu nhdp nao
thi nép ho so QTT tai co quan thué truc tlep quan 1y t6 chirc, cd nhén tra thu nhép d6. Truong
hop cé nhan c6 thay d6i noi lam viéc va tai t6 chirc, cd nhin tra thu nhap cudi cling ¢6 tinh giam
trir gia canh cho ban than thi nép hd so QTT tai CQT quan ly: t6 chirc, ¢4 nhan tra thu nhap cudi
cung. Truong hop cd nhan c6 thay d6i noi 1am viéc va tai t6 chirc, cd nhan tra thu nhap cubi
ciing khong tinh giam trir gia canh cho ban than thi ndp hd so QTT tai Chi cuc Thué noi cd nhan
cu tri (noi dang ky thuong trd hodc tam trd).

Vi du 8: Trong nam 2014, Ong S c6 thu nhap tir 02 noi tai Thanh phdé Hd Chi Minh da
giam trir gia canh cho ban than tai t6 chirc tra thu nhap Thanh phé H6 Chi Minh va thudc dién
phai QTT TNCN nam 2014. Thang 01/2015, 6ng S chuyén ra Ha Noi 1am viéc tai Cong ty A do
Chi cyc Thué quan Hoan Kiém quan 1y va cu trd tai Chi cuc Thué quan Tay HO. Nhu vay, Ong
S ndp hd so quyét todn tai:

Chi cuc Thué quan Hoan Kiém néu tai thoi diém quyét todn nam 2014, Ong S dang duoc
tinh giam trur ban than tai Cong ty A.

Chi cuc Thué quan Tay Ho néu tai thoi diém quyét todn nim 2014, Ong S khong tinh
giam trur ban than tai Cong ty A.

+ Truong hop cd nhan chua tinh giam trir gia canh cho ban than & bat ky t6 chirc, c4
nhan tra thu nhap nao thi ndp hé so QTT tai Chi cuc Thué noi cd nhan cu trd (noi dang ky
thuong trd hoac tam tra).

- Truong hop cé nhan khong ky hop dong lao ddng, hoic ky hop dong lao dong duoi
03 thang, hodc ky hgp dong cung cap dich vu c6 thu nhip tai mjt noi hodc nhiéu noi da
khau trir 10% thi QTT tai Chi cuc Thué€ noi cd nhan cu trd (noi dang ky thuong trd hoac tam
tra).

- C4 nhan trong nam c6 thu nhap tir tién lwong, tién cong tai mét noi hodc nhiéu noi
nhung tai thoi diem quyeét toan khong lam viéc tai to chirc, ca nhan tra thu nhap nao thi
noi ndp ho so QTT la Chi cuc Thué€ noi cd nhan cu trd (noi dang ky thuong trd hodc tam tra).

2.3. DPoi v6i ca nhan, nhém cé nhén chi ¢é thu nhép tir kinh doanh

Theo huéng dan tai diém c.2.2, khoén 2, Diéu 16 Thong tu s6 156/2013/TT-BTC cua Bo
Tai chinh thi noi ndp ho so quyét toan ctua cd nhan cu tri ¢4 thu nhap nhap tu kinh doanh nhu
sau:

- Truong hop cd nhan, nhém cd nhan kinh doanh tai mgt noi thi ndop hd so quyét todn tai
Chi cuc Thug tryc tiép quan ly noi cd nhan, nhém cd nhan kinh doanh. Truong hop thay doéi noi
kinh doanh trong nam thi ndp ho so quyét todn tai CQT quan ly noi kinh doanh cudi cuing.

) - Trudng hop cd nhéan kinh doanh & nhiéu noi thi noi nop hd so QTT 1a Chi cuc "Ehué noi
cap MST dau tién cho cd nhan kinh doanh. Noi cap MST dau tién la CQT dau tién da cap MST
cho cé nhan.
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2.4. P6i v6i Ca nhan vira ¢6 thu nhép tir kinh doanh vira c6 thu nhép tir tién lwong,
tién cong

Theo huéng dan tai diém c.2.3, khoan 2, Diéu 16 Thong tu sd 156/2013/TT-BTC cua Bo
Tai chinh thi noi ndp hd so quyét todn ctia cd nhan cu trd vira ¢6 thu nhap tir kinh doanh, vira 6
thu nhap tir tién luong, tién cong 13 Chi cuc Thué noi c4 nhan kinh doanh. Viéc xdc dinh noi
quyét toan theo thu nhép tir kinh doanh thuc hién theo hudng dan tai khoan 2.3 néu trén.

2.5. Pbi v6i Ca nhén c6 thu nhip tir chuyén nhwong chirng khoan

Theo huéng dan tai diém c.2, khoan 5, Piéu 16 Thong tu s6 156/2013/TT-BTC cuia B)
Tai chinh thi cd nhan c6 thu nhéap tir chuyén nhuong ching khoan c¢6 yéu cau QTT ndp ho so
QTT nhu sau:

- Cd nhan chi chuyén nhuong chimg kho4n tai mot Cong ty chimg khodn nop hd so QTT
tai CQT truc ti€p quan ly Cong ty chirng khoan.

- Céc trudng hop chuyén nhuong chimg khodn khdc, cd nhan ndp hd so QTT tai Chi cuc
Thué noi cd nhan ct trd (noi dang ky thuong trd hodc tam trd).

2.6. P6i v6i ca nhan cur tri tai nhiéu noi va thudc dién QTT tai CQT noi c4 nhan cr
tra

Truong hop cd nhan cu trd tai nhiéu noi va thudc dién QTT tai CQT noi ca nhan cu trd
thi ca nhan lya chon moét noi cu tra dé QTT.

3. Thoi han ndp hd so QTT TNCN

T6 chirc, cd nhan tré thu nhdp va cd nhan thudc dién khai QTT ndp hd so QTT chim nhat
1a ngay thir 90 ké tir ngay két thic nam duong lich.

Tb chirc, c4 nhan tra thu ‘nhap giai thé, chAm dut hoat dong ndp hd so QTT cham nhét 1a
ngay thir 45 ké tir ngay co quyét dinh vé viée giai thé, cham dut hoat dong. C4 nhan cu trd 1a
ngudi nude ngoai ndp hd so QTT trudce khi xuét canh.

IV. HOAN THUE

1. Viéc hoan thué TNCN dbi v6i to chirc, cd nhén tra thu nhap thue hién quyét todn thay
cho cdc c4 nhan c¢6 uy quyén QTT thyc hién theo quy dinh tai Diéu 28 Théng tu sd
111/2013/TT-BTC cua B Tai chinh va Piéu 53 Thong tu s6 156/2013/TT-BTC ctua Bo Tai
chinh. Theo d6, hd so hoan thué cuia té chirc, c4 nhan tra thu nhap khong bao gdm t& khai QTT
TNCN (dp dung ddi véi to chirc, ¢4 nhan da ndp to khai QTT cho CQT).

2. Viéc hoan thué TNCN doi v6i c4 nhan cu trd ¢6 thu nhp tir tién luong, tién cong truc
tiép QTT voi CQT; cd nhan c6 thu nhép tur kinh doanh; cd nhan chuyén nhuong ching khoén ¢6
yeu cau QTT thyc hi¢én theo huéng dan tai Bi€u 28 Thong tu s6 111/2013/TT-BTC cua B Tai
chinh.

3. CQT thyc hién hoan thué TNCN theo quy trinh hoan thué ban hanh kém theo Quyet
dinh s& 905/QD-TCT ngay 017772011 cua Tong cuc truong Tong cuc Thué va cong van sb
3228/TCT-KK ngay 12/8/2014 vé viéc stra ddi, bo sung mot s6 diém tai quy trinh hoan thué
905/Qb-TCT.

V. UNG DUNG CONG NGHE THONG TIN (CNTT) CHO QUYET TOAN NAM
2014

1. V& nang cép cac ing dung CNTT phuc vu QTT TNCN nim 2014

Tong cuc Thué da nang cip cdc phan mém tng dung HTKK phién ban 3.3.0, tng dung
iHTKK phién ban 3.1.0 va phan mém QTT TNCN phién ban 3.2.0 nhdm hd trg NNT ké khai
QTT TNCN theo Thong tu s6 156/2013/TT-BTC va hudng dan thu thap thong tin cip MST
NPT theo Thong tu s6 111/2013/TT-BTC ctia B Tai chinh.
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Téng cuc Thué thup hién nang cép ung dung QLT—TNCN/ TMS dé tiép nhan, xu ly dir
li¢u to khai QTT TNCN, cap MST NPT cua NNT TNCN gui dén CQT.

2. Yéu cau vé viéc tiep nhan va xir Iy ho so’ quyet toan thué nim 2014
- Vé viéc tiép nhan, Kiém tra, xac nhan va truyen dir liéu ho so QTT

CQT tb chirc tiép nhén, kiém tra, xdc nhan va truyén dit liéu hd so QTT TNCN vé co s&
dir liéu QTT TNCN tap trung tai Téng cuc Thué dé ghi nhén, hach todn day du to khai, phu luc
vao hé thong QLT-TNCN/TMS. Cin ctr co s dit liéu tai Hé théng QLT-TNCN/TMS, CQT
thue hién xu 1y, kiém tra dir liéu TNCN va cdp MST cho NPT. Cuc Thué gui tip tai liéu file
mém Quy trinh tiép nhan va xtr 1y ho so QTT, cap MST cho NPT.

- Vé viéc cAp MST cho nguoi phu thudc theo hd so quyét toan nim 2014:

o+ CQT cép MST cho nhiing NPT da co dﬁy dua th@ng tin dé cép MST tai Phu luc Bang ke
mau 6 05-3/BK-TNCN kem theo H6 so QTT TNCN. D61 voi nhiing NPT chua c6 day du thong
tin dé cap MST, CQT don doc va hudéng dan NNT bo sung thong tin.

+ Dbi vé6i truong hop t6 chirc, cd nhan tra thu nhap ¢ yéu cau cip truéc MST cho NPT
thi CQT hudng dan va hd trg t chirc, c4 nhan tra thu nhap guri thong tin cuia NPT cho CQT
trude khi giri hd so QTT TNCN niam 2014 bang céch khai vao Mau s6 16/TH dwogc hd tro
trén cic ing dung HTKK, iHTKK va QTT TNCN dén CQT. Cin ctr vao thong tin trén Mau
s6 16/TH, CQT thuc hi¢n cdp MST cho NPT ciia NNT.

+ Viéc cdp MST cho NPT thyc hién theo Thong tu s6 80/2012/TT-BTC ciia Bo Tai
chinh; va Quy trinh quan 1y dang ky thué ban hanh kém theo Quyét dinh s 329/Qb-TCT ngay
27/3/2014 cua Tong cuc truong Tong cuc Thué. Tuy nhién, dé dap ung viéc cap MST cho NPT
dong loat theo hd so quyét todn nam 2014, Cuc Thué hudng dan thém mét s6 ndi dung va hd tro
veé CNTT tai Phu luc I kém theo cOng van nay.

- Vé cac hinh thirc ndp hd so quyét toan thué, cip MST NPT

~ +Dbi voi NNT da dang ky va khai thué dién tir qua mang GHTKK) thi khong phai nop
ho so gidy do da sur dung chir ky s6 nén dam bao tinh phéap ly khi gui to khai.

+ D4i véi NNT chua ding ky khai thué dién tor qua mang thi CQT hudng dan NNT gui
ban mém (file dir liéu) qua Website: http://tncnonline.com.vn hoac gui file dir liéu USB tryc tlep
tai CQT va ho so QTT, hd so cap MST NPT ban gidy t6i CQT. (hd so QTT TNCN, hd so cip
MST NPT gom file dir liéu va hd so ban gidy)

Trudng hop NNT chi nop hd so QTT hoic hd so cap MST NPT ban gidy dén CQT thi
CQT su dung cédc chirc nang cua hé théng QLT-TNCN/TMS dé nhap truc tiép va hach todn dix
lidu quyét todn ctia NNT.

Phin II: N¢i dung cong viéc, phan cong to chirc thye hién QTT TNCN, cip MST
NPT (luu y cap MST NPT thuc hién twong tw nhuw QTT TNCN):

I. Tuyén truyff:n vé chinh sach, thi tuc quyét toan thué TNCN niim 2014, cip MST
NPT, thong bio cic Ung dung ho tr¢ quyét toan thué TNCN:

Phong Tuyén truyén hd tro nguoi ndp thué tuyén truyén nhitng diém co ban vé chinh
sach, thu tyc khai quyet todn thué TNCN niam 2014, cdp MST NPT, théng béo cic Ung dung hd
trg quyét todn thué TNCN trén cdc phuong tién thong tin dai ching, dang tai cong van nay trén
website ctia Cuc Thué, muc QTT TNCN - huéng din

Phong/Doi kiém tra thué, Doi thue lién xa phuong, Phong thué TNCN tuyén truyén, phd
bién NNT thuc hién quyet todn thué, cap MST NPT do Phong/D6i quan 1y truc tlep

II. Hoc tap, nghién ctiu vé chinh sach, ndi dung quyét toan thué, phin mém hé tro
quyét toan thué:
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Cic Phong, cdc Chi cuc Thué, cdn bd truy cdp trang thoéng tin: www.tct.vn hoic
www.gdt.gov.vn, hodc hanoi.gdt.gov.vn hodc tncnonline.com.vn hodc tap tai liéu Phong Thué
TNCN giri theo thu dién tir, nghién ctru tai liéu huéng dan t6 chirc, cd nhan chi tra thu nhap, co
quan thué QTT, cAp MST NPT; hudng din giai phdp cong nghé thong tin dé thyc hién.

III. Ban hanh, giri cong vin hwéng din NNT thuce hién quyét toan thué,cip MST
NPT:

Cuc Thué ban hanh Céng vin huéng dan t6 chirc tra thu nhap (TCTTN) do Cuc Thué
quan 1y truc tiép thuc hién quyét todn thué TNCN, cdp MST NPT. Cdc Phong Kiém tra thué,
TNCN giri thu dién tir cdng van dén cac TCTTN thudc phong quan 1y truc tiép, cdc TCTTN
khong gui dugc cong van bang thu dién tir, cdc phong gui cong van ban gidy dén cdc TCTTN
thudc phong quan 1y truc tiép, bdo cdo két qua vé hom thu Phong thué TNCN.

Cuc Thué gui dy thao cong van huéng dan QTT TNCN, cdp MST NPT miu giri qua thu
dién tir, Cac Chi cuc Thué dién céc thong tin thich hgp vao cc phan dé trong, ban hanh va guri
cong van bing thw dién tir dén cic CQCTTN Chi cuc Thué quan 1y truc tiép hoic gu:1 cOng van
ban gidy. Luu y: cdc c4 nhan kinh doanh ndp thué theo ké khai giao cic Doi thué duge phan
cong quan 1y hudng dan.

IV. Huéng din, giai (‘Iap cac vuéng mic tai CQT, qua dién thoai, tai tru s& NNT vé
QTT, cip MST NPT, cung cap ting dung QTT TNCN,:

Phong/Doi Tuyén tuyén po trg ngudi nop thué phan cong, b tri B6 phan huong dan, giai
dap tai CQT, B phan hudng dan, giai dap qua dién thoai cdc vuong mac vé QTT TNCN, cap
MST NPT.

Phong/Do6i Tuyén tuyén hd trg ngudi ndp thué cung gép phian mém quyét todn thué
TNCN, cap MST NPT cho TCTTN khi nguoi ndp thué cé yéu cau ho trg tai bo phan mot ctra.

Cac Phong/Doi Kiém tra thué, Doi thué lién xa phuong, Phong ThuéTNCN huéng dan,
giai ddp vuong mic qua dién thoai d6i véi NNT quan 1y truc ticp.

Céc Phong Kiém tra thué/Doi Kiém tra thué, Phong Thué TNCN hudng dén, hd tro tai
try s6 cac TCTTN do Phong/Doi quan 1y tryc tiép, Doi thu lién xa phuong hudng dan cac ca
nhan kinh doanh khi NNT c6 yéu cau.

VI. Chuén bi co sé vat chét cai diit ing dung, cAp user, phan quyén:

+ Phong/B6 phan Tin hoc bd tri s6 lwong mdy tinh sir dung cho Bo phan mot cira tlep
nhan ho so QTT TNCN, cip MST NPT thudc Phong/Doi Tuyén truyén hd trg ngudi ndp thué sb
luong mdy tinh phu hop.

Cai dit cc ung dung, phan quyén dit liéu cho cdn bo sir dung cua:

My tinh thudc B phén tiép nhin hd so quyét todn thué Phong/Doi Tuyén truyén hd trg
nguoi nop thue, Phong/Doi Ké khai ké todn thué dé xac nhan, copy to file dir li¢u, Phong thué
TNCN d¢ khai thac, huong dan, tong hop, bao céo.

Mgy tinh thugc Cac Phong/Doi Kiém tra thué; Bo phan hudéng dan, tra 10i NNT tai CQT
va bo phén tra 101 qua dién thoai Phong/Doi Tuyén truyén hd tro ngudi ndp thué, dé kiém tra hd
so QTT tai CQT, thong bdo lap diéu chinh hd so QTT néu c6 sai s6t, don dbc nop hd so QTT,
bdo cdo két qua trién khai, hd tro ngudi ndp thué tai phan mém hd tro ké khai QTT TNCN, cép
MST NPT.

Phong/Bd phan Tin hoc ghuc hién viéc cai dat, tao tai khoan, phan quyén va hoan thanh
trong thoi han 3 ngay lam viéc ké tr ngay ban hanh cong van nay.

Phong Tin hoc hd tro céc Chi cuc Thué cai dit cdc tng dung, phan quyén dit liéu cho cdn
bd st dung, dang ky tai khoan cho can bd.
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Phong/B¢ phan tin hoc H) tro Phong/Doi Tuyén truyen hd tro nguoi nop thué xir 1y may
tinh bi 18i tai B6 phan tiép nhan ho so quyét todn thué, ho trg BO phan tra 161 ngudi nop, thué tai
CQT va bd phén tra 101 qua dién thoai hudng dan NNT vé nhitng vuéng mic vé phan mém QTT
TNCN, cap MST NPT.

+ Phong/Bo Phan Quan tri Tai vu bd tri co s¢ vat chat (dia diém, mdy tinh, phuong tién
lam viéc...) tai BO phan mot ctra tlép nhan hd so QTT TNCN, cip MST NPT, B6 phan hd tro,
giai ddp vuong mac tai co quan thué, BO phan tra 16i qua dién thoai thuoc Phong /D61 Tuyén
truyén hd tro ngudi ndp thué theo phuwong 4n ciia Phong/Doi Tuyén truyén hd tro ngudi ndp thué
trinh dugc Lanh dao Cuc Thué, Chi cuc Thué phé duyét.

VIL Bb tri tiép nhan, xir 1y, nhap ho so QTT TNCN, cip MST NPT:

Luu §: Dé s6 liéu quan 1y thué TNCN, dir liéu hoan thué, cap MST NPT trén (g dung
day du, chinh xdc Bo phan tiép nhan hd so QTT chi tiép nhan nhirng hd so QTT (va hd so hoan
thué), hd so cép MST NPT cua cac TCTTN, ca nhan thudéc Cuc Thué, Chi cuc Thué ¢6 trach
nhiém tiép nhan theo quy dinh noi nép ho so QTT, cip MST NPT, hudng din ngudi ndp thué
tich ding chi tiéu co quan thué quén 1y trén to khai QTT dé tranh truong hop khong xéc
nhan duoc file dit liéu; xdc nhan day du file dit liéu QTT, cap MST NPT sau khi ddi chiéu giita
file dir liéu va hd so QTT, hd so cip MST NPT ban gidy néu khép ding, tranh bo sét khong xdc
nhan file dir liéu; d6i voi file di liéu bi 16i: dbi chiéu file dit liéu véi hd so QTT, hd so cidp MST
NPT ban gidy c6 sai s6t cin bo thué thyc hién tir chdi file dit liéu. Pdi voi hd so hoan thué
TNCN cua cé nhan, do hd so hoan thué ciing chinh 13 hd so QTT NNT chi dién s6 thué dé nghi
hoan vao chi tiéu chi tiéu “Sé thué hoan tra vao tai khoan NNT” tai to khai QTT. Vi vy néu
NNT nép ho so hoan thué cé giri file dir liéu thi bd phan mot cira phai xdc nhan file dir liéu.
Trudng hop NNT gui file dit liéu bang USB thi phai truyén 1én tncnonline.com.vn va xdc nhan
file dir liéu hodc luu trit file bang copy to.

Theo quy dinh truong hop TCTTN, c4 nhén giri ho so QTT, cap MST NPT bao gdm: file
dir liéu va hd s0' ban gléy thi file dir liéu phai giri dén trudc hoic d(‘)ng thoi véi hd so ban
gidy. Cdn bo tiép nhan ho Ny kiém tra tinh hop phép, ding thu tuc cua hd so, thuc hién thu tuc
dang ky van ban dén, ghi s6 ho so. Bo phan tiép nhan ho so khi tiép nhan kiém tra va xdc dinh
céc thong tin vé cdc hinh thirc gii file ciia ngudi ndp thué trén bia tép phan loai hd so theo 3
nhom:

- Hb so gidy va file dit liéu duoc giri qua mang
- Ho so gidy va file dit liéu duoc ghi trong USB.
- Hb so giay khong kem file dir lidu

Luu ¥: dé tranh CQT phai nhap dir liéu nhiéu, giam sai s6t s6 liéu cho CQT va NNT, Bo
phan tiép nhan hd so QTT thudc Phong/Doi Tuyén truyén hd trg ngudi ndp thué huéng dan
NNT giri hd so QTT bao gdm: file dir lidu va hd so ban gidy (hd so QTT ban gidy trudng hop
nay phai c6 trang bia tép), hd so cdp MST NPT ban gidy, truong hop khong thé st dung phan
mém hd tro QTT méi giri hd so QTT, hd so cdp MST NPT ban gidy khong kem file dit liéu.

1. Tiép nhan hd so quyét toan thué TNCN, cip MST NPT nép tai Bo phan : “mjt

cua’:

B& tri tiép nhan hd so QTT TNCN ndp tryc tiép tai Cuc Thué tai B phan tiép nhan thu
tuc hanh chinh thué: G23 — G24 Thanh Cong, Pbi véi Chi cuc Thué la B6 phan mot ctra.
Phong/B6i Tuyén truyen hd tro ngudi ndp thué xiy dung phuong an dé sap xép nhan lyc, phan
cong nhiém vu cu thé, rd rang cho timg cdn bo, diéu hanh tiép nhan hd so quyet todn thué
TNCN, cap MST NPT dam bao khong dé un tic, ké ca truong hop s6 ngudi ndp hd so ting dot
bién.

Dic biét luu ¥ b trf nhan lyc tiép nhan ho so' vao nhiing ngay tir 16/3 dén 31/3/2015 Ia
nhitng ngay cudi thoi han nop hod so quyét todn thué, phai tang cuong nhan lyc, bo tri ban tiép
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nhan, mdy tinh, phuong tién du dép ng yéu cau tiép nhan; t6 chirc tlep nhan ca nhitng ngay
nghi thtr 7, chu nhét trong thoi gian cao diém nay va thong bdo viéc tiép nhan hd so nhiing ngay
thir 7, chu nhat tai bo phan tiép nhan dé NNT blet Trudng hop 5O lugng nguoi nop h6 so QTT
vao cudi thoi han nhiéu, Phong/Poi Tuyén truyén hd tro ngudi ndp thué bdo cdo Lanh dao Cuc
Thué, Chi cuc Thué dé huy dong can bd can bd Phong/Ddi Ké khai ké todn thué va phan cong
lich truc tiép nhan ho so, diéu hanh viéc tiép nhan hd so QTT hang ngay. Thuc hién kiém tra,
dbi chiéu nhanh gitra file dir liéu va QTT, cap MST NPT ban gidy nhiing ti€u thirc bat budc phai
kiém tra. V& sd liéu chi kiém tra cdc s0 liu téng cong; truong hop c6 qua dong NNT nop hd so
thi tam thoi ctr tlep nhén, ghi s6 dién thoai lién hé dé ddi chiéu, xdc nhan sau va dé nghi NNT
dén diéu chinh néu c6 sai sét.

X 1y dbi véi timg nhém hd so:

- Pbi v6i nhém hd so hd so gidy va file dir liéu duoc chira trong USB: ghi hd so va tai
file dit liéu vao phan mém HJ tro kiém tra QTT TNCN thuc hién dbi chiéu thong tin va kiém tra
file trwéc khi tai 1én trang http:/tncnonline,com.vn va thyc hién phé duyét file vao hé théng tmg
dung nganh.

- Péi v6i nhém hd so gidy va file dit liéu duoc gii qua mang: ddi chiéu dit liéu giira file
dir liéu va to khai giéy néu khong c6 sai sét, thuc hién xac nhan file dir li€u, file s€ c6 trang thai
‘Pi phé duyét’. Néu phét hién thong tin c6 sai 1éch gitta file dir liéu va hd so gidy thuc hién tir
chdi nhén file dit lidu, file s& c6 trang thai “ tu chdi .

Sau khi thuc hién déi chiéu xdc nhan file dir liéu dbi véi 2 nhém hd so trén Phong/Doi
Tuyén truyén hd trg ngudi ndp thué ban giao hd so QTT vé cic Phong/Doi Kiém tra thué, Doi
thué lién xa phuong, Phong Thué TNCN quan 1y truc tiép TCTTN, cd nhan theo quy dinh noi
nop hd so QTT (ddi v6i hd so cip MST NPT ban giao vé Phong/doi Ké khai ké todn thué).
Truong hop Phong/Doi Ké khai Ké toan thué tiép nhan hd so g qua duong buu dién do
Phong/B6 phan Hanh chinh luu trir chuyén dén ciing ban giao nhu trén.

Déi v6i nhém hd so quyét todn thué chi giri ban gidy khong c6 file dir liéu thi Phong/Doi
Tuyén truyén hd trg ngudi ndp thué ban giao Phong/Doi Ké khai ké todn thué dé thyc hién ghi
hd so va nhap day du thong tin ctia bd hd so vao hé thong Ung dung nganh. Sau d6 Phong/Do1
Ké khai ké to4n thué ban giao ho so cho cdc phong/Doi Kiém tra thué, Doi thué lién xa phuong,
Phong Thué TNCN truc tiép quan 1y CQCTTN, cé nhan theo quy dinh noi ndp hd so QTT, hod
so cap MST NPT Phong/Doi Ké khai ké toan thué luu.

2. Poi v6i ho so QTT, cAp MST NPT giri qua dwong buu dién:

Phong/B6 phan Hanh chinh luu trir thyc hién thu tuc dang ky van ban dén , ghi sc;),’luzu y
ghi ca cdc tai liéu kém theo ho so ban gidy (USB...), ban giao cho Phong/Doi K& khai ké toan
thu¢ dé phan lgai XU ly ho so theo quy djnh, sau khi tai file dir liéu, xac nhén file dir li‘éu hoac
nhap dir liéu doi voi ho so chi gui ban giay, Phong/Doi K& khai ke todn thué ban giao ho6 so cho
cac phong/Doi Kiém tra thué, Doi thué lién xa phuong, Phong Thué TNCN, ho so cap MST
NPT Phong/b6i Ké khai ké toan luu.

VIIL Chuyén file dir liéu tir co' quan thué 1én truc truyén tin:

Phong/Bd phan Tin hoc gui file dit liéu 1€n trang tncnonline.com.tct.vn

IX. Xir Iy file dit liéu bj 15i:

B6 phan tiép nhan hd so QTT Phong/Doi Tuyén truyén hd tro nguoi ndp thué khi tlep
nhan hd so QTT c6 cic file dir liu bi 16i yéu cau t6 chirc, c4 nhan g lai file dir liéu chuan
(xml) mdi tiép nhan hd so QTT ban gidy. Néu NNT thong bdo khong c6 kha nang gui lai file dir

liéu thi ban giao cho Phong/Doi K& khai ké todn thué nhép dit liéu, truong hop nay xem nhu 1a
chi guri ho so gidy.
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Truong hop file dit liéu 18i (ma file dir liu giri qua mang hodc dudng buu dién, hd so
gidy gui qua dudng buu dién) Phong/Doi Ké khai ké todn thué thong bdo cdc Phong/Doi Kiém
tra thué, Doi thué lién xi phuong, Phong Thué TNCN don ddc NNT giri lai file dit liéu). Truong
hop NNT khong gui lai file dit liéu thi Phong/Doi Ké khai ké todn nhép dit liu.

Phong/Bo phén Tin hoc chuyén toan bé file dit liéu quyét todn thué bi 13i cho céc
Phong/Doi Kiém tra thué, Doi thué lién xa phuong, Phong Thué TNCN dé don doc t6 chuc, ca
nhan gui lai file chuan.

X. Pon ddc nop ho so QTT, thong bao lap diéu chinh QTT, cAp MST NPT:

Céc Phong/Doi Kiém tra thué, Doi thué lién xa@ phuong, Phong thué TNCN cin cir vo t6
chue, cd nhan phai QTT do Phong/Doi quan ly, t6 chtic, ¢4 nhan da nop ho so QTT don dbe nop
ho so QTT kip thoi. Dong thoi kiém tra hd so QTT théng bdo NTT 1ap hd so quyét todn thué,
cAp MST NPT diéu chinh néu c6 sai sét.

Phén III: T6 chirc thyce hién, ché dj bao cdo:

Viéc trién khai tir diu nam va thoi han ndp hd so chdm nhat 13 ngay 31/3/2015, luu ¥ cdc
Phong/Doi Kiém tra thué, Doi thué lién x@ phuong, Phong Thué TNCN dén déc céc t6 chirc, cd
nhan nop hd so quyét todn thue TNCN, cap MST NPT s6m, trdnh dé don vao cudi thdi han méi
nop ho so, giy 4p luc ndp, tiép nhan hd so ciia ca NNT va CQT. Céc truong hop ndp ho so
quyét todn cham phai xtr phat nop cham hd so khai thué theo quy dinh, trir truong hop cd nhan
nop hd so QTT dé hoan thué.

Cic phong, Cdc Chi cuc Thué trién khai thuc hién day du, nghiém tdc cdc nodi dung va
nhi¢m vy dugc phan cong thuc hién QTT TNCN, cép MST NPT cua Cuc Thué, phan cong trach
nhiém cu thé cho tung D6i/BO phan, can bg, huy dong du nguén nhan lyc, thuong xuyén kiém
tra, don déc thuc hién. Tuy theo mo6 hinh t6 chuc ciia Chi cuc Thué ma phan cong nhi¢m vu va
ban giao hd so QTT TNCN cho cdc Déi thué, cdc bd phan cho phit hop.

Céc phong Kiém tra thué, TNCN céc Chi cuc Thué phén cong, giao tién do don ddc hoan
thanh QTT TNCN dén timg Doi, bo phan, can bo; mdi Poi, bd phan can bo phu trach cu thé bao
nhiéu t6 chirc, cd nhan ndp thué, kiém tra, don dbc thuong xuyén dé dam bao thuc hién ding
tién do.

Céc Chi cuc Thué, ciac Phong Kiém tra thué, TNCN bdo cdo tién d9, két qua trién khai
dinh ky vao tht 5 hang tuan tinh hinh trién khai va két qua thuc hién theo Phu luc II, Phu Luc IV
dinh keém, nhitng ngay cudi thang 3 bdo cdo hang ngay.

Phong/Doi Ké khai ké todn thué trong thang 2 dén 10/3/2015 bédo cdo nhanh 2 ngay mot
lan va thir 5 hang tuan, tir 11/3 dén 5/4/2015 bdo cdo nhanh hang ngay sb to chirc, c4 nhan ndp
hd so QTT khai thué dién tir va hd so QTT giri qua dudng buu dién theo Phu lyc III dinh kém
cong van nay, giri hom thu Phong/Bo phan Thué TNCN.

Phong/Do6i Tuyén truyén hd tro ngudi ndp thué trong thang 2 dén 10/3/2015 bdo cdo
nhanh 2 ngay mét 1an va thir 5 hang tuan, tir 11/3 dén 5/4/2015 bdo céo nhanh hang ngay s t6
chtrc, cé nhan da nop hd so QTT tai bd phan mdt ctra theo Phu luc IIT dinh kém c6ng van nay,
giri hdom thu Phong/Bo phan Thué TNCN.

Cic bdo trén gui vé Cuc Thué (Phong thué TNCN) bang thu dién tir theo dja chi
ptncn.han @ gdt.gov.vn.
_ Trong qua trinh thuc hién ¢6 vudng mic phan 4nh vé Cuc Thué dé duoc hudng dan, giai
quyét./.

Noi nhan: KT, CUC TRUONG
- Nhu trén; ) PHO CUC TRUONG
- Lanh dao Cuc Thué; Nguyén Vin Hb
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- Phong TTHT (b0 phan mot ctra) ;
- Ban bién tap trang web Cuc Thug;
- Luu VT, TNCN(2b).
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PHU LUC I

HUGNG DAN BO SUNG MQT SO NOI DUNG QUY TRINH VA HO TRQ CNTT BE
CAP MST CHO NPT THEO HO SO QTT TNCN NAM 2014 ,
(Ban hanh kem theo cong van so 7850/CT-TNCN ngay 02 thdang 03 nam 2015 cua Cuc Thué)

Phin A

THU THAP THONG TIN VE NGUOI PHU THUQC TAI TO CHUT,
CA NHAN TRA THU NHAP.

Buwdc 1: Thu thap thong tin NPT

Cin cr vao ho so chimg minh NPT hodc théng tin trén mau 16/DK-TNCN ban hanh kém
theo Thong tu s6 156/2014/TT-BTC cta Bd Tai chinh (néu c6), TCTTN thu thap thong tin cua
NPT khai vao Phy luc 05-3/BK-TNCN. Trudng hop NPT khéng c¢6 day du thong tin theo cdc
quy dinh tai Phu luc 05-3/BK-TNCN, TCTTN huéng dan NNT bé sung cic thong tin con thiéu
dé 1am can cir cap MST cho NPT.

Buwoc 2: Nhap thong tin NPT

1.Truong hop TCTTN ding mét trong cdc phan mém hd trg ké khai (QT TNCN, HTKK,
1HTKK) thi thuc hién nhu sau:

a) Cai dat irng dung:

- TCTTN truy cap trang ~ web: http://www.gdt.gov.vn,  hoac
http://www.tncnonline.com.vn hodc lién h¢ tryc ti€p voi CQT quan 1y truc ti€p de tai Ung dung
(QTT TNCN, HTKK, iHTKK) va tai liéu hudéng dan cai dat, sir dung Ung dung.

- Truong hop c6 vudng mic trong viéc cai dat, st dung Ung dung, TCTTN lién h¢ voi
bd phan Tin hoc hodc bd phan tuyén truyén hd trg cia CQT quan 1y truc tiép dé duoc hudng dan
cu thé.

b) Nhép thong tin NPT
- Nhap thong tin theo quy dinh vé NPT:

+ TCTTN thyc hién khai ddy di (100%) s6 lwong NPT da tinh giam trir trong nim
2014 vao Phu luc 05-3/BK-TNCN.

+ Truong hop TCTTN c¢6 yéu ciu dwge cap MST NPT truéc khi nop hd so QTT
TNCN nim 2014, néu da khai thong tin NPT vao Phu luc 05-3/BK-TNCN thi c6 thé st dung
chuc nang “Tai dir liéu tir Bang ké 05-3/BK-TNCN trén to khai 05/KK-TNCN” tai man
hinh chirc ning 16/TH d¢ 13y dit lidu giri dén CQT dbi véi nhitng NPT da c6 diy du thong tin;
néu chua khai thong tin NPT vao Phu luc 05-3/BK-TNCN thi c¢6 thé giri thong tin vé NPT dén
CQT theo Bang tong hop dang ky NPT giam trir gia canh (mau 16/TH) dugc hd trg boi cic ung
dung HTKK, tmg dung iHTKK va phan mém QTT TNCN cta Tong cuc Thué cung cdp nim
2015.

+ Truong hop TCTTN di duoc cdp MST cho NPT theo hinh thitc gui trude thong tin
(khong giri cing hd so QTT TNCN nim 2014) thi khi giri hd so QTT TNCN nim 2014, dé dam
bao khai day du (100%) s6 luong NPT di tinh giam trir trong nim, TCTTN khong phai khai lai
thong tin vao Phu luc 05-3/BK-TNCN nhiing nguwoi phu thudc di dwoe cip MST do giri
trwéc ma chi khai thong tin ciia nhirng nguoi phu thude chwa dwoc cip MST.

- Sau khi hoan tat viéc nhap liéu, TCTTN thyc hién in, két xuit dit li¢u Bing tong hop
diang ky nguoi phu thuge giam trir gia cinh mau 16/TH hodc b¢ to khai quyét toan thué
TNCN 05/KK-TNCN giri den CQT quan ly true tiep.

+ Ddi voi cdc TCTTN sir dung phan mém HTKK, QTT TNCN s& in ra hd so gidy theo
quy dinh va ky, dong dau.
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+ Ddi v6i cdc TCTTN ndp hd so khai thué dién tir qua iHTKK: khong can in ho so.

2. Trudng hop TCTTN khong c6 kha ning str dung phan mém dé ké khai s& thuc hién
nhu sau:

- TCTTN tai mau t& khai QTT TNCN 05/KK-TNCN va mau phu luc bang ké thong tin
NPT giam trur gia canh (05-3/BK-TNCN) tai trang dién ti http://www.gdt.gov.vn dé in mau biéu
ké khai hodc lién hé truc tiép v6i CQT quan 1y truc tiép dé 14y mau biéu ké khai.

- TCTTN ké khai day du va chinh xdc céc chi tiéu trén mau biéu theo diing huéng dan
cua CQT ban hanh.

Luu y:

- Trong qua trinh nhap li¢u, truong hop s6 ching minh nhén dan/sé ho chiéu hoic thong
tin trén gidy khai sinh cua mot s6 NPT cua nguoi lao dong trung nhau va bi Ung dung tir chdi
cho nhap, thi TCTTN cén lién hé véi NNT dé kiém tra va diéu chinh ngay.

- Truong hgp thong tin NPT chi ¢6 ndm sinh nhung khQng c6 ngay, thiang thi léy ngay 01
thang 01 nh4p vao chi tiéu “Ngay sinh” ( 01/01/ndm sinh) ctia Ung dung.

- NPT dé c6 MST thi nhap c6t MST, NPT tr du 14 tudi tro 1én thi nhap cot chirng minh
nhan dan (ngu(‘yi nudc ngoai nhdp ho chiéu) , NPT chua c6 MST hoac dudi tudi trén thi nhap céac
chi tiéu trén gidy khai sinh

- Chi tiéu qpéc tich ngudi Viét Nam mac dinh la “Viét Nam”, ngudi nudc ngoai chon
“Khéc”, chi tiéu quoc gia nhap tuong tu

Buwéc 3: Giri thong tin NPT dén CQT:

1. Béi v6i cdc TCTTN sir dung Ung dung:

Sau khi hoan tit viéc thu thap thong tin NPT, TCTTN thuc hién theo ciac budc sau:

Guri file dit liéu va hd so gidy dén CQT: C6 3 hinh thirc gui

- TCTTN khai thué dién tu: gui file dir ligu 1én website: www.kekhaithue.gov.vn (khong
phai ndp ho so giay do da str dung chit ky s6 nén dam bao tinh phdp ly khi gui to khai )

- Pbi v6i cdc TCTTN chua thuc hién khai thué dién tir

+ Két xuit file dit lidu guri 1én trang: tncnonline.com.vn, guri ban giéy dén “Bo phan mat
cua” CQT quan ly truc tiép nhu gtri ho so QTT TNCN.

+’hoaflc guri truc tiép ca ban giéy va file dit licu (USB) tai “ bo phan mot ctra” CQT quén
1y truc ti€p nhu gui ho so QTT TNCN

Céch thuc gui file dit liéu qua dudng internet thyc hién nhu sau:
+ Truy cdp vao Website: http://www.tncnonline.com.vn

+ Nhap cic thong tin yéu cau nhu: MST ctua TCTTN, sé Gidy phép ding ky kinh doanh,

+ Gui file dir li€u 1én Website.
Luuy:

TCTTN két xuét dit liéu file Excel dé luu tai TCTTN, két xuét dir liéu file XML dé giri
CQT quan ly truec tiep

Dé tranh sai s6t trong qua trinh chuyén dir liéu téi CQT, USB chi chira céc file dir liéu
duoc két xuat tir Ung dung.

- P6i voi cdc TCTTN khong st dung Ung dung:

Cdng ty Tw Van va K& Todn Ddng Duong
[a] 60/1 Tén That Tung, P.B&n Thanh, Q.1, HCMC
[t] 0916 129 130 [w] dongduong.net 16/24



Sau khi hoan tat viéc thu thap thong tin NPT, TCTTN tién hanh gui ho so gidy dén CQT
quan 1y truc ti€p

Buéc 4: Nhan két qua cap MST cho NPT

CQT sé& tra két qua cAp MST NPT cho TCCT dudi dang Phu luc excel tai noi ma
TCTTN gui file dir liéu dang ky giam tru gia canh (http://tncnonline,com.vn hoac
http://nhantokhai.gdt.gov.vn) véi ddy du thong tin da dang ky va kém theo thong tin MST NPT
d6i véi truong hop cap thanh cong va mo ta chi tiét 16i d6i véi truong hop cip ma khong thanh
cOng.

Buwéc 5: Pidu chinh thong tin ké khai sai

- Can cur vao két qua phan hdi nhén duge tr CQT, truong hop cap MST khong thanh
cong TCTTN yéu cau nguodi lao dong bd sung thong tin va thuc hién theo hudng dan sau tuong
ung voi tung trudong hop:

+ Ldi do thong tin ké khai sai: TCTTN ké khai diéu chinh b sung thong tin.
++ Thiéu thong tin bét budc dé diang ky NPT

++ Thong tin vé dia ban phudng/xi, quan/huyén/, tinh/thanh phd khong phii hop véi hién
hanh.

++ Thong tin vé MST cua co quan chi tra, MST NPT khong hop 1¢€.

+ Li tring thong tin chirng minh nhan dan/gidy khai sinh cia NPT: TCTTN thong bdo
véi nguoi lao dong thuc hién viéc xac minh, diéu chinh thong tin CMND/ Giéy khai sinh nhu
ndi dung hudng dan ctia Toéng cuc Thué ddi voi cdc truong hop ngudi lao dong truing CMND
trude day va khai nop lai véi CQT quan 1y truc tiép (gom danh sach tring va phd t6 chimg minh
nhan dan hodc gidy khai sinh).

+ Trung thoi gian giam trr NPT: TCTTN huong dan NNT thyc hién ding ky két thiic
giam trur gia canh cua lan dang ky trudc d6 hoac diéu chinh thoi gian giam trur cua lan dang ky
hién tai.

- TCTTN thuyc hién khai bd sung theo nguyén tic sau:

+ Truong hop thay doi thong tin/bd sung thém méi NPT ma khong 1am sai sét di liéu da
ké khai trén to khai 05/KK-TNCN va cac Phu luc khiac kem theo to khai QTT thi TCTTN chi
cin khai Bang tong hop diing ky giam trir NPT miu 16/TH cho céc trwong hop cin thay
d6i/b6 sung NPT.

+ Truong hop thay ddi thong tin/bd sung thém méi NPT ¢6 1am sai s6t dir liéu dd ké khai
trén to khai 05/KK-TNCN va cac Phu luc khac kém theo t¢& khai thi TCTTN thuc hién ké khai
nhu sau:

+ Khai b6 sung t& khai QTT 05/KK-TNCN kém theo cdc Phu luc can diéu chinh (trir
Phu luc 05-3/BK-TNCN).

+ Khai thong tin thay d6i/bd sung vé NPT vao Bang tong hop ding ky giam trir NPT
mau 16/TH .

Luu y: D6i v6i truong hop thay doi thong tin vé NPT:

- Dbi véi truong hop thay ddi cac thong tin vé NNT ding ky giam trir gia canh, mdi quan
hé véi NNT, thoi gian gidm trir tr thang, dén thang thi TCTTN st dung mau 16/TH dé ké khai.

- Dbi véi truong hop thay ddi cac thong tin lién quan (‘Ien cAp MST (bao gom CMND
va céc thong tin trén gidy khai sinh) thi TCTTN s€ tap hop miu 16/PK-TNCN ciia c4 nhan

ndp cho CQT quan Iy trwe tiép (khi d6 CQT thuc hién cap nhat thong tin thay ddi cua timg
NPT trén ting dung PIT/TMS).
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Luru ¥: Dbi v6i nhitng NPT phat sinh méi tir ngay 01/01/2015 tré di

Qéi v6i nhitng NPT phat sinh méi tir ngay 01/01/2015 tr& di TCTTN st dung mau
16/TH de¢ ké khai, tuy nhién s€ thyc hién sau thoi han QTT TNCN nam 2014.

Phin B
THU'C HIEN CAP MST CHO NPT TAI CO QUAN THUE

I. HO SO PANG KY:

1. Huéng dén 1ap ho so:

- Thong tin cap MST NPT can c&r vao céc thong tin vé NPT theo Phy luc 05-3/BK-
TNCN guri kem bd ho so quyét todn thué.

- D& kip thoi cho vige cip MST NPT véi s6 lugng 16n, CQT huéng dan TCTTN thu
nhdp thong tin nguoi phu thudc theo mau 05-3/BK-TNCN trude thoi han QTT TNCN nam
2014, khai vao Bang tong hop dang ky NPT giam trir gia canh (mau 16/TH) dugc ho trg boi cdc
ung dung HTKK, tng dung iHTKK va phan mém QTT TNCN cua Téng cuc Thué phét hanh
nam 2015.

2. Tiép nhén va kiém tra tha tuc hd so

Buéc 1. Tiép nhan va kiém tra thi tuc hé so PKT NPT:

Viée tiép nhan, kiém tra hé so dang ky MST NPT thyc hién theo Quy trinh quan 1y dang
ky thu€ ban hanh kém theo Quy€t dinh s6 329/QD-TCT ngay 27/03/2014 cta Tong cuc truong
Tong cuc Thue.

CQT thyc hién tiép nhan ho so dang ky NPT cia NNT (bao gdm cé nhan va TCTTN)
tuong tu nhu hudng dan tai khoan 3 Diéu I Chuong II cua Quy trinh quan 1y dang ky thué:

NNT c¢6 thé giri hd so ding ky NPT dén CQT theo 3 duong:

(1) Giri Ho so khai thué dién tir giri qua hé thong giao dich dién tir (khong kem theo ban
ho so giay).
Viéc tiép nhan, kiém tra ho so DKT duoc thue hién theo cdc quy dinh vé giao dich di¢én
tu.
(2) Gi tryc tiép hd so gidy dang ky NPT da ky, déng dau dén CQT va tai file mém két
xudt hd so giri 1én trang: tncnonline.com.vn (Hb so dang ky qua TCTTN): bao g6m nhém ho so
(méau 16/TH) Bang tong hop dang ky giam trir NPT va nhém ho so mau 05-3/BK-TNCN kém

theo to khai 05/KK-TNCN quyét toan thué TNCN nam 2014, Can bo thué thuc hién phan loai
vO1 ting nhom loai so nay nhu sau:

+ Ho so gidy va tép dir liéu trong USB.
+ Hb so gidy va tép dir liéu giri 1én trang tncnonline.com.vn.
(3) Gt truc tiép ho so gidy truc tiép hodc qua duong buu chinh dang ky NPT dén CQT:

) Thuc hién tuong tu cic budc cong viec nhg quy dinh tai diém 3.1 va 3.2 tai khoan 3
bicu I Chuong II cia Quy trinh quan ly dang ky thué.

Buwéc 2: Ghi s6 hd so vao hé théng quin 1y thué TNCN (PIT)/hé théng quan 1y thué
tap trung (TMS):

(1) Béi véi cic ho so gidy NNT nop tryc tiép hodc qua dudng buu chinh tai CQT, can bd
thué s& thuc hién ghi s6 hd so nhu sau:

- Céc tinh trién khai TMS: ghi s6 hd so nhan vao tng dung TMS.
- Céc tinh chua trién khai TMS: ghi s6 hd so nhéan vao tmg dung QHS.
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(2) Ddi v6i cdc hd so ndp thué dién tir tw dong chuyén vao hé thong PIT/hé théng TMS
va ghi s0 nhan ho so nhu sau:

- Céc tinh trién khai TMS: Hé théng TMS tu dong ghi sb hd so.

- C4c tinh chura trién khai TMS: ghi s6 hd so vao hé thong QHS twong tu nhu d6i voi cédc
to khai QT TNCN.

II. CAP MA SO THUE NGUOI PHU THUQC:

Thyc hién nhu ndi dung cong viéc nhu quy dinh tai Piéu II Chuong II ctia Quy trinh
quan 1y dang ky thuée, sau khi ti€ép nhan ho so PKT NPT tu cic bd phan lién quan, bd phan BKT
thuc hién nhu sau:

1. Xir 1y hd so va tép dir liéu

]?éi v6i ho so dang ky NPT giri qua TCTTN theo mau Bang tong hop dang ky giam trir
NPT mau 16/TH hodc Phu luc 05-3/BK-TNCN kém theo to khai QTT 05/KK-TNCN thi CQT
thyc hién nhu xtr Iy ho so quyét todn thué TNCN nhu sau:

- Truong hop Hb so glay c6 file da duoc tai 1én trang http://tncnonline,com.vn, Can b
thué thyc hién ghi ho so va kiém tra thong tin gitta hd so gidy va file dit liéu truc khi phé duyét
file vao hé théng tmg dung.

- Trudng hop Hb so glay ¢6 file mém gui kem trong USB, Can b thué thyc hién ghi hd
so va tai file dir liéu vao phan mém HJ trg kiém tra QT TNCN thuc hién d6i chiéu thong tin va
qum tra file trude khi tai 1én trang http://tncnonline,com.vn va thyc hién phé duyét file vao h¢
thong rng dung nganh.

- Trudng hop Ho so gidy khong c6 file mém giri kém, Cén bo thué thyc hién ghi ho so va
nhap day du thong tin cua b ho so vao h¢ thong tng dung nganh (Phong/Doi K& khai ké toan
thué nhap).

Luu y: tru(‘yng hop cg’l nhén khai thué truc tiép (ndp hd so tai‘ Cuc Thué), cd nhér} c6 thu
nhdp vang lai ( khau trtr thué 10%) khong thu~6c TCTTN nao (ndp ho soqtai ‘Chi cuc Thué np’i cu
tra) gui Pang ky NPT giam trir gia canh mau 16/DK-TNCN thi ghi s6 ho so va nhap day du
thong tin cua bg ho so vao h¢ thong trng dung nganh.

2. Nhap hé so NPT vao PIT/TMS

Sau khi ghi s6 nhin hd so, d6i v&i hd so ndp tryc tiép tai CQT thi Cén bo thué tiép tuc
thuc hién nhap vao tng dung PIT/TMS dé thuc hién hién cap ma NPT va luu trir thdng tin.

3. Hé thong PIT/TMS ty dong cAp ma NPT va tra két qua.

a. Hé thdng tu dong cip ma NPT:

Theo thong tin dang ky trén cac mél} 16/DK-TNCN, Bang téng hop dang ky giam trir
NPT, Phu luc 05-3/BK-TNCN theo nguyén tac cap MST cho NPT.

b) Hé thong chuyén két qua cap ma 1én trang web tncnonline, trang k& khai thué dién tu:

Sau khi thyc hi¢n cap MST NPT, hé thong PIT/TMS thyuc hién tré két qua cip ma vé
ding noi nhan ho so:

- Péi véi hd so nhan tir trang http://tncnonline,com.vn thi két qua cip ma duogc tra vé
http://tncnonline,com.vn.

) - Pbi véi I}S so nhén tir trang ké khai qua mang http:/nhantokhai.gdt.gov.vn thi két qua

cap ma dugc tra vé trang ké khai qua mang.

- Pbi v6i hd so mau 16/PK-TNCN ndp truc tiép tai CQT thi Cdn bd thué c6 thé tra ctru
két qua trén chlrc nang tra ciru ma so thué NPT.
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4. Tra ctru, phan hdi két qua va hwéng din NNT xit 1y 15i (néu c6)
a. P6i voi truong hop NNT ndp hd so gidy truc tiép, CQT thuc hién:

- DPbi voi NNT ¢6 gui file mém Bang tong hop ding ky giam trr NPT, Phy lyc 05-3/BK-
TNCN, CQT huéng dian NNT thuc hién tra ctu két qua cdp ma NPT trén trang
http://tncnonline,com.vn.

- D6i v6i NNT khong gui file mém, CQT st dung chirc néng in thong bédo méau 16-1/TB-
MST tir hé thong PIT/TMS dé gri cho NNT (Phong/Doi Ké khai ké toan thué)

b. D6i v6i truong hop két qua cap ma NPT cua NNT ¢6 18i, CQT theo doi két qua cap
ma NPT va huéng dan NNT xur 1y 161, nhu sau:

- L3i do théng tin ké khai sai: Cén bo thué hudng dan NNT ké khai diéu chinh bo sung
thong tin.

+ Thiéu thong tin bat budc dé dang ky NPT.

+ Thong tin vé dia ban phudng/xi, quan/huyén/, tinh/thanh phd khong phit hop véi hién
hanh.

~ + Thong tin vé MST ctia TCTTN (sai MST, Trang thdi MST khong phii nhu da giai thé,
bo tron v.v...), MST NPT khong hop 1¢ (trung v6i MST cd nhan cua NNT dang hoat dong, trung
v6éi MST cd nhan da dong do chét, mat tich v.v...).

- L&i tring thong tin CMND/gidy khai sinh ctia NPT: CQT thong bdo véi NNT thuc hién
viéc xdc minh, diéu chinh thong tin CMND/ Gidy khai sinh nhu ndi dung huéng dan ciia Tong
cuc Thué dbi véi cdc trudng hop ngudi lao dong tring CMND trude ddy va thuc hién xu 1y cic
truong hop trung theo cdc hudng dan hién hanh nhu d6i vé6i 18i tring thong tin ctia NNT.

- Tring thoi gian giam trir NPT: CQT huéng dan NNT thuc hién dang ky két thic giam
trir gia canh ciia 1an dang ky trude d6 hodc diéu chinh thoi gian giam trir ciia lan dang ky hién tai
V.V...
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~ CUCTHUETPHANOI Phuy lyc s6 11
CHI CUC THUE, PHONG KIEM TRA THUE SO......, TNCN
BAO CAO KET QUA QUYET TOAN THUE TNCN NAM 2014 (bdo cdo vao thir 5 hang tuin)
Phin tong hop chung S6 thué theo to khai quyét toan
S6tb | sémy | SOt | SotmE g6 thué
o chire. ¢4 s khai Tong So da nop, Tong So da nop
So to uh z{n quyét QTT thué phai | da khau | thué con sau Ghi chi
r pd ~ A A 2> e A l c u
STT Chi tiéu chic,cd | hai | toan | (@43 ndptrong | trir ) phdingp | opy
nhan £ £ duyét nam trong sau QTT
.1 quyeét thue P . < P bV
quan ly to4n (file) d trén so (PV tinh nam (PV tinh tinh
thué duvét phai 10004) (PV tinh 10004) 1000d)
y§ QTT 10004)
; To chirc tri thu nhip tir tién
Iwong tién cong
T6 chirc tra thu nhap tir:
I diu tw von, chuyén nhwong
chimg khoan - co s¢ giao dai
1y bao hiém, xo so.
CA NHAN QTT truc tiép tai
III | co quan thue.
TONG CONG: (1 +2+3)
1 C4 nhan ¢6 thu nhap tu TLTC
ho, c4 nhan kinh doanh (gom ca
2 cé nhan vura ¢6 thu nhap tor KD
vura c6 thu nhap to TLTC)
3 C4 nhan c6 thu nhap tu chuyén

nhuong ching khoan
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HUONG DAN LAP BAO CAO KET QUA QUYET TOAN THUE TNCN (QTT) NAM 2013
Dé viéc 1ap bdo cdo két qua QTT TNCN niam 2014 duoc thdng nhét, cdc don vi thuc hién céch 14y sd liéu 1ap bdo cdo nhu sau:
+ Cot $6 td chire (TC), c4 nhan quan ly: léy ) liéu trén Ung dung trang thai 00, 04 dén 31.12.2014.
+ Cot s6 TC, c4 nhan phai QTT:
- T6 chirc phai quyét todn: 1dy s6 liéu sé t chirc quan 1y trir di TC khong phai QTT theo quy dinh
- C4a nhan phai QTT:
.C4 nhan uy quyén quyét todn thay: theo sb liéu bang ké 05A/TNCN.
.Cd nhan QTT truc tiép:
.C4 nhén c6 thu nhdp tir TLTC: c4 nhan c6 s6 thué ndp thiéu, ndp thira c¢6 yéu cau hoan thué
Ho, c4 nhan kinh doanh ndp thué theo phuong phap ké khai c¢6 sb thué ndp thiéu, ndp thira c6 yéu cau hoan thué hodc bi trir s6 thué phai nop ky sau.
.C4 nhan chuyén nhuong chimg khoan QTT c6 yéu cau QTT theo thué suat 20%.
+ Cot Tong s6 thué phai nop trong nam:
- Déi véi to chirc :
. D6i voi thu nhép tir tién lwong, tién céng: = chi tiéu 35 trén to khai 05/KK-TNCN + (Chi tiéu 46 - chi tiéu 47 trén to khai 05/KK-TNCN)
. Dbi v6i thu nhép tir dau tu von ...: = Tong céc chi tidu 22 + 24 + 26 + 28 + 31= 33 trén to khai 06/KK-TNCN
- Pi voi cd nhan tryc tiép QTT véi co quan thué: chi tiéu 34 trén to khai 09/KK-TNCN, chi tiéu 26 trén to khai 13/KK-TNCN.
+ Cot s6 thué da ndp, da khAu tru, duoc gidm trong nam:
- P6i v6i t6 chire: theo s lidu di nop thué trén Ung dung PIT
- Dbi v6i ¢4 nhan: chi tiéu 33 + 39 trén t& khai 09/KK-TNCN, chi tiéu 27 trén t& khai 13/KK-TNCN
+ Cot s6 thué con phai ndp sau QTT: Tong sb thué phai ndp trong nam trir s6 thué da ndp, da khau trir trong nim
+ Cot s6 thué da nop sau QTT lay trén Gmg dung TMS
Luu y:

+ Céc cot khdc doi voi cd nhan can ctr vao file da gui, da duyét dé tra ctru dien thong tin, ¢ thé tham khao s6 li¢u tir ho so gidy gui.
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+ Dbi v6i dong cd nhin uy quyén cho co quan chi tra quyét todn thay: tra cru trén to khai 05/KK-TNCN, S6 thué phai ndp: chi tiéu 45, s6 thué con

phai nop: chi tiéu 46, s thué ndp thira: chi tiéu 47.

+ Bdo cdo két qua nhan ho so (file) d6i voi céc t6 chirc khai thué dién tor GHTKK) hodc sir dung dich vu TVAN khong phai giri ho so gidy theo két

qua gui hd so khai thué dién tur.

Céc Phong Kiém tra Thué, cdc Chi Cyuc Thué vao trang tncnonline.com.vn hodc trang tncnonline.tct.vn ding user da dugc cap dé tra ctru thém thong

tin 1ap béo cdo.

CUC THUE TP HA NOI Phu luc s6 III

PHONG/POI TTHTNNT, KK-KTT

BAO CAO KET QUA QUYET TOAN THUE TNCN NAM 2014
Pén ngay... /.../2015

S | Tokhai |[P/DKTTS61| P/DKTTs62 | P/DKTTs3 P KTT s 4 PKTT s 5 P KTT s6 6 P TNCN Tong
TT QTT cong
Trong | Lay | Trong | Luy ké Trong | Luy Trong | Lay | Trong | Lay | Trong | Luy | Trong | Luy | T | LK
ngay ké ngay ngay ké ngay ké ngay ké ngay ké ngay ké N
1 | 05/KK-
TNCN
2 | 06/KK-
TNCN
3 | 02/KK-
BH
02/KK-
XS
4 | 09/KK-
TNCN
5 13/KK-
TNCN
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Ghi chi:- B6i voi Phong/Doi Tuyén truyén hd tro ngudi ndp thué sé lidu bdo cdo 12 két qua nhan ho so quyét todn thué TNCN bo phan mot cira

- D6i voi Phong/Doi Ké khai ké todn thué s liéu bdo cdo 12 két qua nhan ho so quyét todn thué TNCN qua khai thué dién tir va giri qua duong buu
dién.- D61 vdi cac Chi cuc Thué khong phai gui bdo cdo theo Phy Luc IIT nay vé Cuc Thué ma chi tong hop dé theo doi va tong hop béo cdo két qua
chung theo Phu luc II giri vé Cuc Thué (Phong Thué¢ TNCN)

CUC THUE TP HA NOI Phu luc s6 IV
CHI CUC THUE.......

BAO CAO KET QUA CAP MA SO THUE CHO NGUOI PHU THUQC (b#o cdo vao thit 5 hang tuin)

SO NPT dwoc cap MST Trong thiang Liy ké Ghi chi
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